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ARTICLE I

A.
Recognition

The Board of Education of Du Quoin Community Unit No. 300 (hereinafter referred to as the “Employer” or the “Board”) recognizes the Du Quoin Education Association, IEA/NEA (hereinafter referred to as the “Association”) as the sole and exclusive bargaining representative for all regularly employed full-time and part-time non-certified personnel employed by the Employer, including aides, custodians, cooks, secretaries, except for managerial, supervisory, confidential, or short-term employees as defined in the Illinois Educational Labor Relations Act and excluding the superintendent, business manager, assistant superintendent, principals, assistant principals, secretary to the superintendent, bookkeeper and payroll official. 

B.
Definition of Employee


The term employee when used hereinafter in this Agreement, shall refer to all employees represented by the Association in the negotiating unit under Article I, Section B.

ARTICLE II

A.
Selection of Negotiation Representatives

Each party in any negotiations shall select its negotiation representatives, provided that the Board shall not select a member of this Association as its representative; nor shall the Association select anyone in an administrative or confidential position.

B.
Beginning Negotiations
Negotiations shall begin no later than May 1st on matters specified herein, unless both parties agree to an alternate date. Meetings will be held as necessary at times and places agreed to by both parties.

C.
Tentative Agreements

During negotiations, tentatively agreed upon materials shall be prepared for the Board and the Association and signed prior to the adjournment of the meeting at which agreement was reached.

D.
Ratification

When the Association and Board reach tentative agreement on all matters being negotiated, they will be reduced to writing and shall be submitted to the membership of the Association for ratification and to the Board for official approval.  Upon ratification by both parties, they shall become an appendix to this Agreement.
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E.
Good Faith

It is the mutual responsibility of the Board and the Association to meet at reasonable times and negotiate in good faith with respect to salaries, fringe benefits, grievance adjustment, negotiating procedures and working conditions listed specifically.  "Good Faith" is defined as the mutual responsibility of the Board and the Association to consider with each other openly and fairly and to sincerely endeavor to reach agreement on matters defined as negotiable hereinabove.

F.
Negotiation Authority
It is the mutual responsibility of the Board and the Association to confer upon their respective representatives the necessary power and authority to make proposals, consider proposals and make counter-proposals of matters defined as negotiable, and to reach tentative agreements which shall be presented to the Board and Association respectively for ratification.

G.
Exclusivity

The Board agrees not to negotiate with any individual throughout the duration of the Agreement, but reserves the right of consultation with an individual or in committees.

ARTICLE III

A.
Management Rights

The Board hereby retains and reserves unto itself, all powers, rights, authority, duties and responsibilities conferred upon and vested in it by the statutes and court decisions of the State of Illinois. However, the Board agrees to participate in good faith negotiations as provided herein. 

B.
Right to Organize

Bargaining Unit employees shall have the right to form, join, or assist professional employees' organizations or participate in professional negotiations with the School Board through representatives of their own choosing. Professional employees shall also have the right to refrain from any or all such activities, and employees who do not join in or participate shall not be discriminated against by the Association.

C.
Bulletin Board - Use Of

The Association shall be provided with bulletin board space in each school. Only authorized representatives of the Association will use bulletin boards for Association announcements, and all material posted will relate only to the Association's official business.
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D.
Mailboxes
The Association shall have the right to use employee mailboxes for a reasonable volume of appropriate announcements as determined by the Superintendent or his designee.

E.
Meetings - Association

The Association shall also have the right to hold general membership meetings (not to exceed one per month) on School District property, provided such meetings in no way interfere with any aspect of the instructional program and provided that such meetings entail no additional maintenance or custodial expenses.

F.
Access to Members - Association Reps
Reasonable requests for access by Association representatives to work areas of bargaining unit members represented by the Association will be granted by the Administration, provided that no interference with the instructional program would be occasioned by the granting of such requests and provided all visitors obtain permission from the Superintendent's office before proceeding to their ultimate destinations.

G.
Information - Association Access

The Administration shall make available to the Association, on request, all regularly and routinely prepared information concerning the financial condition of the school building annual financial statement and adopted budget. In addition, the Board and the Administration will grant reasonable requests for any other readily available information, which may be relevant to negotiations. Nothing herein shall require the central administrative staff to research and assemble information. The Association will furnish copies of any pertinent information as reasonably requested by the Board or the Superintendent.

H.
Non-Discrimination

As a duly elected body exercising governmental power under color of law of the State of Illinois, the School Board undertakes and agrees that it will not directly or indirectly discourage, deprive or coerce any in the enjoyment of any rights conferred by the laws of Illinois or the Constitution of Illinois or the United States; that it will not discriminate against any employee with respect to hours, wages, terms or conditions of employment by reasons of his/her membership in the Association, his/her participation in any lawful activities of the Association or collective professional negotiations with the School Board, or his/her institution of any grievance resulting from a violation, misinterpretation, or inequitable application of any of the provisions of this Agreement.
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I.
Non-Discrimination - Membership

The Association shall not discriminate against any bargaining unit member regardless of membership or non-membership in any organization.

J.
Fair Share

Each bargaining unit member, as a condition of his/her employment, on or before thirty (30) days from the date of commencement of duties or the effective date of this Agreement, whichever is later, shall join the Association or pay a fair share fee to the Association equivalent to the amount of dues uniformly required of members of the Association, including local, state, and national dues.


In the event that a bargaining unit member does not pay his/her fair share fee directly to the Association by a certain date as established by the Association, the Board shall deduct the fair share fee from the wages of the nonmember. 


Such fees shall be paid to the Association by the Board no 
later than ten (10) days following the deductions.

In the event of any legal action against the Employer brought in a court of administrative agency because of its compliance with this Article, the Association agrees to defend such action, at its own expense and through its own counsel, provided:

(a) The Employer gives immediate notice of such action in writing to the Association and permits the Association intervention as a party if it so desires, and

(b) The Employer gives full and complete cooperation to the Association and its counsel in securing and giving evidence, obtaining witnesses and making relevant information available at both trial and all appellate levels.

The Association agrees that in any action so defended, it will indemnify and hold harmless the Employer from any liability for damages and costs imposed by a final judgment of a court or administrative agency as a direct consequence of the employer’s non-negligent compliance with this Article.  It is expressly understood that this save harmless provision will not apply to any claim, demand, suit or other form of liability which may arise as a result of any type of willful misconduct of the Board or the Board’s imperfect execution of the obligations imposed upon it by this Article.

The obligation to pay a fair share fee will not apply to any Employee who, on the basis of a bonafide religious tenet or teaching of church or religious body of which such Employee is a member or a belief sincerely held with the strength of 

traditional religious views, objects to the payment of a fair share fee to the Association. Upon proper
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substantiation and collection of the entire fee, the Association will make payment on behalf of the Employee to a mutually agreeable non-religious charitable organization as per Association policy and the Rules and Regulations of the Illinois Educational Labor Relations Board.

K.
Job Conflict

Employees should recognize that their primary responsibility is to carry out their assigned job duties; and if any outside employment is deemed to interfere or does interfere with performance of their primary employment, they will not accept nor continue such employment during the school year. Employees shall not accept nor continue in any employment deemed to present a conflict of interest with position.  If a conflict should become apparent, a conference shall convene including the employee, the administration, and a representative of the DEA, or a representative of the employee’s choosing, to try to resolve the matter. If a mutual agreement cannot be reached, the employee shall proceed to Level Five of the Grievance Procedure.


In such cases, every reasonable effort will be made to consult on anticipated changes with the employee involved before any necessary modification is made.  The employee shall be allowed to resign if such change is not acceptable to him/her.

L.
Committees - Building

These committees will be composed of three (3) employees, chosen by the DEA, for the High School, Middle School, and Elementary School. Committees will attempt to assist Building Principals in assuring better communication between employees and Principals.


The Principal's role will be to advise the committee of current problems in the building and seek its advice and assistance in finding a remedy. The role will be to make suggestions that may lead to a solution of the problem - this may require a little research among employees in the  building. The committee should also advise the Principal of any situation known to it that may cause a problem later.

The committee will meet each month on a regular basis.  The Principal will have the responsibility for notifying members of meeting dates.

M.
Committee Representation
The Superintendent will post information concerning creation of committees in the various schools.  The same information will be sent to the DEA President who then may recommend persons to serve.  The Superintendent may or may not select his committee from the volunteers or from the President's recommendations.
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N.
Association Representative at Board Meetings

The President of the DEA will receive a copy of the agenda and a copy of the minutes from the previous meeting or meetings at the same time the members of the Board receive their copies.  The DEA President or his/her representative will be placed on the agenda for each regular meeting.

O.
Information
Any materials that fall under the Freedom of Information Act will be provided to the DEA President on request.  

ARTICLE IV
A.
Evaluation

The District and Association shall initiate a 4-person committee (2 association members, administrative appointee, and the business manager) to develop a standard evaluation tool for each classification of support personnel.  This committee shall have its work completed by the end of the 2008 school year so that it can be implemented at the start of the 2009-10 school year. 

B.
Evaluation Orientation

Upon initial employment of each new employee and at the beginning of each school year, the Board shall acquaint each employee with the evaluation instrument and procedure to be used in the performance review process.  No formal performance review shall take place until the orientation has taken place.

C.
Evaluation Observation
Each employee shall be evaluated at least once every second year.

D.
Investigation of Complaints BY EMPLOYEE OR PARENT


The administration shall investigate complaints brought to its attention against an employee.  If a complaint has merit, the administrator shall discuss the complaint with the employee and, when requested to do so by the employee, shall provide suggestions to the employee to help solve the problem.  No complaint shall be used in the performance review process that has not been previously discussed with the employee, is anonymous, or is unsubstantiated.

E.
Identification of Concerns By Administrator
Any concern or documentation that may result in a reduction in rating below satisfactory shall be shared with an employee at an appropriate proximity to the time of occurrence.
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F.
Post-Evaluation Conference and Procedure

Formal performance reviews shall be reduced to writing and signed by the evaluator.  A conference shall be held and a copy of the performance review shall be given to the employee. The employee and the supervisor shall mutually agree upon a date and time for the conference.  The employee shall be given no less than five (5) working days notice of 

the conference.  The employee shall sign the performance review to indicate that he/she has received it.  The employee’s signature shall not indicate agreement with the contents of the performance review.

G.
Response to Performance Review

Each employee shall have the right to submit such written response to the performance review as he/she may desire.  Such response shall become a part of the evaluation and shall be filed with the evaluation in the employee’s District personnel file.

H.
Evaluators
District administrators or their designees shall conduct formal performance reviews.

B. Personnel File
Each employee shall have the right during regular business hours, to inspect the contents of his/her personnel file.  This inspection does not include the right to inspect items listed as “Exceptions” in the Personnel Record Review Act of Illinois.  Administration shall have a representative present at such review.  The employees shall be provided a copy of materials contained in the file upon request.

ARTICLE V

B. Just Cause


The Board agrees that the provisions of this Agreement shall 


not be applied in a manner which is arbitrary, capricious, 


or discriminatory, that the Rules and Regulations governing


Employees’ conduct will be reasonable and that enforcement 



of discipline will be fair and for just cause.

B. Probationary Period:  (CONCEPTUAL)


All support staff employees shall be employed for a 90-day       probationary period with an option to extend period to 180


Days (with rationale).  Evaluations of support staff will        occur before the 45th & 90th day of initial employment; the       Association agrees to waive all grievance and arbitration        rights stemming from just cause for probationary employees       during the initial employment period. 
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C.
Termination

The Board may not dismiss any employee except for just cause

and/or substandard performance when it has complied fully with the agreed on employee evaluation procedure.

D.
Termination – Warning
In the case of the commission of a remediable offense, an employee shall be given reasonable written warning, 
specifically identifying the behaviors, which, if not corrected, could be the basis for termination.

E.
Termination – Conference
Prior to the issuance of a written notice of termination for 

cause, an administrator will meet with the employee to discuss the reasons for the termination.  If requested by the employee, an Association representative will be present at the conference.

F.
Termination – Notice
The Board shall provide the employee with a written notice of specific reasons for the employee’s termination.

G.
Termination - Hearing
An employee subject to termination for cause shall be provided with a hearing before the Board before the termination shall take effect.  Prior to the hearing, the employee shall be provided notice of the charges against him or her and shall be provided adequate time to prepare a defense.  The employee shall have the right to attend the hearing, to be represented by counsel at his or her expense, to cross-examine witnesses and to present evidence and witnesses in his/her defense.

ARTICLE VI

A. 
Seniority


1. Definition Of Seniority
   Seniority shall be defined as the length of continuous      service within the district. Accumulation of seniority      shall begin on the employee’s first day of work.

   Seniority shall follow an employee when they transfer    
   into a new job category.


2. Ties in Seniority
   In the event of ties, position on the seniority list shall be determined by the order of employment.
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B. 
Maintaining And Posting Of Seniority Lists

The Board shall prepare, maintain and post the seniority list as required by law. A copy of the seniority list and subsequent revisions shall be furnished to the Association. Any employee disagreeing with his or her seniority placement shall respond in writing to the Superintendent and the 
Association President within 30 work days after the effective date of the last posting or the employees objection shall be waived until the next posting period. 

C.
Loss of Seniority
All seniority shall be lost upon resignation, retirement,   and dismissal for cause or upon layoff when recall rights   expire.

D.  
Classification Within The Bargaining Unit 
Each employee shall be placed on the seniority list for the job to which the employee is currently assigned.  An employee shall also appear on the seniority list for every other job to which the employee had been permanently assigned by the employer and for which the employee remains qualified:

A. Clerical (support aides and library aides)

B. Custodial/Maintenance

C. Educational Assistants (certificated and working in a position requiring certification)


D. Educational Assistant (not certificated and not working 

   in a position requiring certification and including


   suspension supervisor and supervisory aide)


E. Food Service

F. Secretaries

G. Health Aides

H. In-school Suspension Supervisor

I. Supervisory Aide

J. Technology Assistant

E.
Standard Work Year/Week/Day

The standard work year/week/day for each category and full-time employee shall be:








 DAYS PER YEAR HOURS PER WEEK HOURS PER DAY

Cook




    170 -
173

35      6-7

Cafeteria Supervisor


195

40

8


Janitor/Maintenance



260

40

8


Aide (hourly)


    175 - 176
   5-40      1-8

Aide (LPN/health)



176   (As Needed)

Aide (support)


    180 - 190    30-35      6-7


Aide (library)




190

35

7


Supervision Supervisor
    175 - 180

35

7


Secretaries
              200 - 250

35

7


Technology Assistant


180
    
37.5
   7.5

The Board may amend the standard work year for any class of employee due to adjustments in the school calendar; workweek 
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or workday because of an increase or decrease in student attendance days, length of days or other administratively 
determined need.  Such decisions shall not be arbitrary or capricious.  The District shall set forth the rationale for its decision upon request.

On days prior to holidays there will be a one (1) hour early dismissal with no reduction in the standard day’s pay.

Nothing herein shall prevent the Board from conducting reductions in force pursuant to 105 ILCS 5/23.5 or from hiring part-time employees.

F.
Entry Level Salaries



Year 1
Year 2  


Custodians





$9.25
$9.50


Secretaries





$9.25
$9.50

Library Aides





$7.75
$8.00

In School Suspension



$8.25
$8.50

Health LPN





$8.25
$8.50

Support Aides





$7.75
$8.00

Cooks






$7.75
$8.00

Hourly Aides (certified)



$8.25
$8.50

Non-Certified Aides




$7.75
$8.00

Head Cook


    



$10.00/day


Cafeteria Supervisor
          
$18,000

Elem./Middle Sch.




$35,000

  Maintenance Supervisor


High School Maintenance Supervisor

$35,000

Increases in salary for each school year will begin July 1 for twelve (12) month employees and upon the first day of work for nine (9) and ten (10) month employees.

G.
Overtime

Overtime shall be defined as any time worked over and above a forty hour week or performed on a Saturday, Sunday or holiday when directed by an administrator.  When overtime is assigned by an administrator, the employee(s) affected will be compensated at the rate of one and one-half times their normal rate of pay or the employee may elect to receive compensatory time in lieu of salary.  Compensatory time shall be awarded at a rate of one and one-half times the actual amount of time worked as overtime.

Custodians called to work by the employer on a Saturday shall work and shall be paid for at least two (2) hours (at time and a half) for each such call to work.

H.
Holidays

Twelve (12) month employees shall be granted the following paid holidays.  Holidays shall be observed on days designated by the District. If any holiday delineated by an “*” occurs on Saturday or on Sunday, the employee will receive a designated day off (excluding Veteran’s Day) in which the employee shall receive a compensated day (with administrative approval). A twelve-month employee required 
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to work on a holiday shall be paid for his/her work on the holiday in accordance with overtime provisions:



*New Year’s Eve Day



*New Year’s Day



 Martin Luther King’s Birthday



 Abraham Lincoln’s Birthday or President’s Day



 Good Friday



 Memorial Day



*Independence Day



 Labor Day



 Columbus Day



*Veteran’s Day



 Thanksgiving Day



 The day after Thanksgiving Day



*Christmas Day



*Christmas Eve Day

Nine and ten month employees shall be paid for Christmas Day.

I. 
Vacation Time
Vacation time is to be arranged with the district administration and is subject to their approval.  It is recommended that vacation time not occur during the first two weeks or last two weeks of the school year except when pre-approved by the Superintendent
Accumulation of vacation time begins on July 1 of each year after initial employment.  Those who begin employment during a time other than July 1 shall have their vacation days prorated for the first year based on the actual number of days worked.  Employees must take vacation days from July 1 through June 30 of the year the vacation is awarded.

Twelve (12) month full-time employees shall be eligible for      paid vacation days according to the following schedule:



After years 1-9


--10 days



After years 10 and beyond
--15 days

J.
Duty-Free Lunch

Each employee working at least six hours on a given day shall be provided a half-hour unpaid lunch.

ARTICLE VII
A.
Reduction In Force

The Board shall comply with The School Code (105 ILCS 5/23.5) with respect to reduction in force.

B.
Recall

Employees in the recall pool shall be recalled in order of seniority, with the most senior being recalled first, to any position on which the employee appears on a seniority list that becomes vacant and that the employer intends to fill during the period the employee has recall rights.  Any employee who has served more than thirty (30) working days 
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in a classification and remains qualified to do the work 
attendant to the position shall be deemed qualified for the position.  Notices of recall shall be sent by certified mail to the last known address as shown on the employer’s records.  The recall notice shall state the time and date on which the employee is to report to work.

C.
Fringe Benefits/Laid Off Employees

If an employee is laid off and qualified at the time of notice of layoff for a health, dental and life insurance 
contribution, the Board shall continue to make its contribution for health, dental and life insurance for the employee for the first thirty (30) days after the employee’s last day of work.

D.
Response to Recall

It shall be the employee’s responsibility to keep the employer informed as to his/her current mailing address.  A recalled employee shall have ten (10) calendar days from the mailing of the notice, excluding Saturday, Sunday and holidays, to report to work.

The employer may fill the position on a temporary basis until the recalled employee responds provided the employee reports 

within the ten (10) calendar day period.  Employees recalled to full-time work for which they are qualified are obligated to take the work. Failure to do so shall cause the employee to be removed from the recall list and forfeit all recall rights.  Employees on layoff shall maintain seniority during the period they have recall rights.

ARTICLE VIII

A. 
Workshops and Conferences
Any employee may request permission to attend workshops or conferences; approval or denial at the sole discretion of the superintendent.

B. 
Calls When Employee Is Absent
Employees who will be unable to work on any given day will notify their supervisor or the employee designated by their supervisor at least 60 minutes prior to the contractual starting time, except in extreme emergencies on that particular day.
C. 
Employee Assignments
The administration shall notify employees in writing of their assignment, as well as extra-curricular assignment, for the coming year by June 15 of the preceding school year. The administration may modify or change the assignment of an employee after the initial notification, as any such change may be necessitated by staffing, enrollment or other changes in conditions, prevailing at the time of initial notification.
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D. 
Joint Solutions Committee

The Board and the DEA agree to the formation of a Joint Solutions Committee.  The committee shall be composed of one (1) representative from each school; one (1) from grades K-4 (DuQuoin Elementary School) and one (1) from grades 5-8 (DuQuoin Middle School) and one (1) from grades 9-12 (DuQuoin High School) making a total of three who will meet with the Superintendent once a month.  The purpose of this committee is to discuss and, when possible, offer suggestions on how to solve problems which teachers, either 

as individuals or as groups, present to the committee.  These will be problems the teacher(s) feel have not been satisfactorily solved through the Building Principals.  The committee and the Superintendent will make every effort to solve any problems presented by the teacher(s).  If an acceptable solution cannot be found, the Superintendent will 

state in writing the specific reasons for the rejection to the committee.  The committee will be responsible for keeping the employee(s) who presented the problem informed on any progress made in solving the problem.

E. 
Calendar Committee/Support Staff

This committee will be composed of five (5) teachers and 


three (3) support personnel chosen by the DEA. They will meet one (1) time, prior to the regular meeting of the Board of Education during the month of January, with the Superintendent to discuss the formation of the school calendar.  They will act in an advisory capacity only, with the Superintendent and the Board making the final decision.

It will be the responsibility of the committee to contact the Superintendent concerning the date of the meeting. If the Superintendent is not contacted during the month of January, he/she will assume that the employees have nothing to contribute and prepare the calendar as usual.

ARTICLE IX

A.
Vacancies, Promotions, and Transfers
1. Definition of Vacancies

A vacancy shall be defined as a position within the bargaining unit presently unfilled, the Board intends to fill, including newly created positions. An open position created because of a leave of absence shall not be considered a vacancy unless the leave of absence exceeds one year.

2. Definition of Transfer

A transfer shall be defined as either a voluntary or involuntary move from one position to another within the 
bargaining unit, including change in classification, building, shift and change of positions within the same building with a different job description or supervisor.
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3. Posting of Vacancies

Vacancies occurring within the bargaining unit, including newly created positions, shall be posted with a copy of such posting sent to the Association President.  Positions as above described shall be posted at least ten (10) school days prior to being permanently filled.  Nothing shall prevent the Board from temporarily filling such positions.  Such postings shall contain the following information:  Type of work, location of work, job description, and minimum requirements.  Postings may be done during July and August or as deemed necessary by administration with a five (5) day posting period.

4. Summer Notification

The employer shall continue to post vacancies occurring within the bargaining unit including newly created positions during the summer.  Notices will be sent to the Association President.

ARTICLE X

     Job Descriptions

Job descriptions have been developed for each support staff position and are included in the district job description booklet.

ARTICLE XI

A. Sick Leave

1. Days Accumulated 

The Board shall grant sick leave annually to each      employee at the rate of twelve (12) days per year until the end of the employee’s ninth year of service to the District.  At the beginning of the tenth  year in the District, the Board shall grant sick leave   annually at the rate of sixteen (16) days per year for nine month employees, eighteen (18) days per year for ten (10)month employees and twenty-one (21) days per year  for twelve (12) month employees until a maximum of two hundred fifty-five (255) days is reached.


     Sick leave may be used for attending funerals.

2. Sick Leave Incentive  

If an employee completes the school year without the use of any sick leave day(s), said employee will 
receive one (1) additional personal day for the following school year. The additional personal day will be non-accumulative.  If the personal day is not used in the year granted, it will accumulate as sick leave.
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3. Flexible Time

Employees shall be granted two (2) hours per year (non-accumulative) of flexible time for medical purposes. Flexible time shall not exceed more than one(1)hour maximum per occurrence.


   
Flexible time should be pre-approved by the respective           building principal and/or supervisor. The employee will           provide confirmation of the appointment. Internal                substitution (without charge to the district) is                 encouraged.  Upon returning to work the employee will 


provide a form of written proof from the physician’s



Office.

B.
Sick Leave Bank

Any member of the bargaining unit may elect to join and participate in a sick leave bank, controlled by the following conditions and rules, as administered by the Association.  
1. Sick Leave Bank Limitations
     Only contributors to the plan may use the plan.

2. Sick Leave Bank Eligibility

No individual can draw days from the sick leave bank unless they have the approval of the committee and have taken at least ten (10) consecutive, unpaid days due to a medical condition.  It is the intent of this sick leave bank plan to provide additional sick days for those members who may have a serious illness, and help prevent serious financial problems.  It is also the intent of this plan to promote greater accumulation of circumstances not covered by this Agreement, the administrating committee shall be used to make decisions relating to these cases.

3. Sick Leave Bank Contributions

The participant may contribute up to ten (10) days, but no less than five (5) days, to establish the sick leave bank/and additional days, if needed, shall be determined by the Association administering the plan; however, the total number of days in the bank may not exceed 375 available days.
4. Sick Leave Bank – Use of Sick Leave

This sick leave bank is to be used for extended illness or accident.  Members will use their accumulated sick leave before drawing from the bank.  Members will be 
allowed to keep ten (10) days of sick leave in reserve for future use.  Members will be allowed to draw a maximum of ninety (90) days from the bank.
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5. Sick Leave Bank – Salary

All days allowed and taken under this plan shall be paid at full salary for that individual.

6. Sick Leave Bank – Draw

Any contributor to the plan who would be eligible to retire within five (5) years shall become eligible to draw from the plan when his/her sick leave accrual is eighty-five (85) days or less.  No individual may draw days from the bank with less than fifty (50) days of sick leave accumulation.

7. Sick Leave Bank – Deductions

All sick leave days contributed to this sick leave bank by an eligible individual shall be deducted from the accrual of that individual.

8. Sick Leave Bank – Withdrawals

A member who voluntarily withdraws from the sick leave bank shall forfeit all days contributed to the bank.  A member who withdraws from the plan and re-enters at a later time shall contribute the required number of sick leave days for admission that a new member is required to contribute.

9. Sick Leave Bank – Distribution

If for any reason this sick leave bank is abolished all remaining days in the bank shall be distributed to the remaining contributors in proportion to the number of days that each individual gave.  This distribution will be the responsibility of the committee.

10. Sick Leave Bank – Arbitration

The four (4) committee members administering the sick leave bank shall select three (3) independent arbitrators of which one (1) would be selected to break votes on issues where the committee cannot reach a decision.  If an issue cannot be settled between the committee members, a flip of a coin will determine who would strike the first name from the list of arbitrators.  The opposite party would then strike the second name, and the remaining name would be the arbitrator.  The arbitrators would not have the power to change the wording of the Agreement, but otherwise his/her decision would be binding on both parties.

C.
Personal Leave

Employees who wish to take personal leave shall notify their Principal in writing at least one (1) week in advance of such leave whenever possible.  The employee shall not be required to state the reason for the leave except when the 
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leave requested falls on the day before or after a school 

holiday, on teacher institute days, and/or during the first two weeks or last two weeks of any school year.  Leave requests for such dates must state dates for the leave and may be granted or denied at the discretion of the superintendent. Personal leave shall accumulate at the rate of two (2) days per year to a total of five (5) days. After the accumulation of five (5) personal leave days, unused personal leave days shall accumulate as sick leave.

D.
Leaves of Absence

Leaves of absence may be granted without pay to tenured certificated employees and other employees who desire to 


return to employment in a similar capacity at a time mutually agreed upon.


Each leave of absence shall be of the shortest possible duration to meet the purpose of the leave.  Leaves of absence without pay for not more than one (1) year may be granted under the following conditions:

1. Written requests for leave of absence without pay should be made at least three (3) months before the leave is desired, subject to approval by the Board.

2. Dates of departure and return must be mutually acceptable to the employee and administration and determined prior to any final action on the request;

3. Leaves may be granted for:

a. military service;

b. maternity, childcare; and

c. other reasons acceptable to the Board;

4. Employees on such leave may continue insurance benefits if they reimburse pro rata costs of benefits for which they apply, provided the carrier permits same;

5. Employees will not advance on the salary schedule while on the approved leave of absence without pay unless working at least eighty-eight (88) days during the school year in which the leave was taken; and

6. The Board may waive the above restrictions at its discretion.

E.
Association Leave
Representatives sent by the Association to local, state or national conferences, or on other business pertinent to 
Association affairs, shall suffer no loss of salary.  Written requests for such leave must be submitted to the Superintendent one (1) week in advance.  The Association will be entitled to fifteen (15) days per year (total), certified and non-certified combined, with an option of two (2) days, in blocks of not more than three (3) hours, for use by the President.  The Association will reimburse the 
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District for substitute employees involved. Substitutes will be employed through regular District procedures.

F.
Temporary Illness or Temporary Incapacity
A temporary illness or temporary incapacity is an illness or other capacity of illness being that renders an employee physically or mentally unable to perform assigned duties.  During such period, the employee can use accumulated sick leave benefits.  However, income received from other sources (worker’s compensation, District-paid insurance programs, etc.) will be deducted from the District’s compensation liability to the employee.  The intent is that in no case will the employee, who is temporarily disabled, receive more than 100% percent of gross salary.

Those insurance plans privately purchased by the employee and to which the District does not contribute, are not applicable to this policy.

If illness, incapacity, or any other condition causes an employee to be absent in one school year, after the exhaustion of all available leave, for more than 90 consecutive school days, such absence may be considered a permanent disability and after Board review with the affected employee or their representative, the Board may consider beginning dismissal proceedings subject to State and Federal law, including the Americans with Disabilities Act.  The District may recommend this paragraph’s use when circumstances strongly suggest that the employee returned to work intermittently in order to avoid this paragraph’s application.

Any employee may be required to have an examination, at District expense, by a physician who is licensed in Illinois to practice medicine and surgery in all it branches if the examination is job-related and consistent with business necessity.

ARTICLE XII

A.
Grievance Committee
The Association shall appoint a standing Grievance Committee.

B.
Grievance Definition

A “grievance” shall mean an allegation by an employee or the Association that there has been a violation of the contract.

C.
Time Limits
From August 15 until April 30 of each school year days shall be defined as weekdays in which the District office is open. Beginning May 1, days will be defined as consecutive week days.
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D.
Grievance Purpose
The purpose of this procedure is to secure, at the most immediate administrative level, equitable solutions to the problems, which may arise affecting the welfare or working conditions of employees.  Both parties agree that these proceedings will be kept as informal and confidential as may be appropriate.

E.
Grievance Procedure
Since it is important that grievances be processed as rapidly as possible, the following procedures should be followed.

F.
Grievance - Step One

An employee with a grievance will first discuss it with the immediate supervisor directly, with the objective of resolving the matter informally.

G.
Grievance - Step Two

If the aggrieved person is not satisfied with the 
disposition of his/her grievance at Level One, he/she may 
file a written grievance with the Association's Grievance 
Committee.  Said grievance must be filed with the committee 
within thirty days following the date the grievant knew or 
reasonably should have known of the issue giving rise to the 
grievance.  Within five (5) school days after receiving the 
written grievance, the committee shall provide the 
opportunity for the aggrieved person to meet with the 
committee for the purpose of reviewing the grievance.  The 
Committee shall give a copy of a written opinion regarding 
the merits of the case to the aggrieved, the Principal 
involved and to the Superintendent with ten days of the 
committee meeting.
H.
Grievance - Step Three

Within five (5) school days after receiving the opinion of the Grievance Committee, the aggrieved may submit his/her claim as a formal grievance in writing to the Principal. The Principal shall within five (5) school days render his/her decision and reason for same, in writing, to the aggrieved person and Superintendent.

I.
Grievance - Step Four
If the aggrieved person is not satisfied with the disposition of his/her grievance at Level Three, or if no 
decision has been rendered within five (5) school days after presentation of the grievance in writing, the aggrieved person may request in writing to meet with the Superintendent.

Within five (5) days after receipt of the written appeal for 
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a meeting with the Superintendent, the Superintendent shall meet simultaneously with the aggrieved person and the Grievance Committee for the purpose of resolving the grievance.

J.
Grievance - Step Five
If the aggrieved person is not satisfied with the disposition of his/her grievance at Level Four, he/she may, within five (5) days after meeting with the Superintendent, request in writing a meeting with the Board of Education.

Within ten (10) days after receiving the request, the Association's Committee and the Board will meet with the aggrieved person and the Superintendent for the purpose of resolving the grievance.  

 K.
Grievance - Step Six

If the Association is not satisfied with the disposition of the grievance at Step Five, the Association may submit the grievance to final and binding arbitration through the American Arbitration Association, which shall act as the administrator of the proceedings.  If a demand for arbitration is not filed within thirty (30) days of the date for the Level Five answer, then the grievance shall be deemed withdrawn. 

L.
Grievance Evidence

Neither the Board nor the Association shall be permitted to assert any grounds or evidence before the arbitrator, which was not previously disclosed to the other party.

M.
Arbitration Limitation

The arbitrator shall have no power to alter the terms of this Agreement.

N.
Reprisals
No reprisal of any kind will be taken by the Board or by any member of the administration against any party in interest, any school representative or any other participant in the grievance procedure by reasons of such participation.
O.
Cost of Arbitration
The fees and the expenses of the arbitrator and recording service, if any, shall be shared equally by the parties.

ARTICLE XIII

A.
Complete Understanding

This Agreement shall constitute the complete understanding of the parties and shall not be modified in whole or in part by the parties except by an amendment, in writing, duly executed by both parties.
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B.
Savings

Should any article, section or clause of this Agreement be declared illegal by a court of competent jurisdiction, said article, section or clause, as the case may be, shall be automatically deleted from this Agreement to the extent that it violated the law; but the remaining articles, sections and clauses shall remain in full force and effect for the duration of the Agreement, if not affected by the deleted article, section or clause.

C.
Incorporation in Board Minutes
Upon ratification by the Board, this Agreement will become a part of the official minutes.

D.
Duration

This Agreement shall be effective as of the first day of the 2009-2010 school term and shall continue in effect through and including the last day before the first day of the 2012-2013 school term.

This Agreement shall remain in force from year to year unless notice is given prior to January 8 of the year in which this Agreement is to terminate, or prior to January 8 of any subsequent year, by either party, of its desire to terminate, amend or modify this Agreement.  Upon receipt of such notice, arrangements shall promptly be made for negotiations to commence.


E.
Strikes or Work Stoppage
The DEA affirms that neither the Association nor any of the agents or members will assist in or participate in strikes, sanctions, slow downs or any concerted effort which shall interfere with, impede or impair the normal operation of the school or schools in the District during the term of this Agreement.

APPENDIX I

A.
Major Medical and Hospitalization Insurance
The Board will pay the full cost of insurance on full-time employees during the time this agreement is in effect.  Employees shall have the right to purchase coverage for family and or dependents as per the major medical plan.
The parties agree that changes in coverage, deductibles, co-pays and carriers shall be jointly agreed to by the Board and Association.  A committee representing the Board and Association shall be established to study and make recommendation back to the Board and Association.  The committee shall meet yearly to study all options to keep insurance costs affordable for each party.
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The Board will establish a section 125 cafeteria plan program (provider chosen by the Board) that will allow health insurance payees (those who elect coverage)to shelter insurance payments from taxes.  All administrative costs for the program will be paid by the Board.

The Board shall establish a voluntary escrow account whereby

Employees may set aside payroll dollars to cover their health insurance cost though the summer months.

B.
Life Insurance
The Board agrees to pay the premium for a term life insurance policy for coverage in the amount of Ten Thousand and 00/100 ($10,000) payable to the beneficiary of any employee who dies while employed by the DuQuoin Community Unit School District.
C.
Dental and Eye Insurance
The Board will pay the cost of dental and eye insurance - Ten and 12/100 Dollars ($10.12) - on the employee with no change in benefits.  Any increase in dental and eye insurance premiums will be paid by the employee.

D.
X-Rays
The District will pay the cost of X-rays required by State regulations if the employee is a positive reactor to the T.B. skin test.

E.
Vaccinations

Free voluntary vaccination of the Hepatitis B vaccine for any employee at risk of occupational exposure shall be provided for each nine (9) week grading period of the school year and at the beginning of the summer break, inquiries will be made of the Board of Health to see which inoculations for contagious diseases are available.  The Board of Education will provide these for employees.  Employee participation will be voluntary.

The cost of required TB test shall be provided to the employee by the District within 45 days of submission of the bill to the District.

F.
Pay Periods
During a three day weekend/holiday period and when district cash flow permits, if a pay period occurs on Saturday, Sunday or the Holiday, payment will be made on the last work day prior.  The Board shall implement a direct deposit payroll system for all employees which will be mandatory for all employees hired after June 1, 2006, but will remain 
optional for all employees hired before June 1, 2006.  This clause is conditional provided that fifty percent (50%) of District’s employees sign up for the program.
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G.
Payroll Deductions

Professional fees will be deducted over nine (9) pay periods starting October 1, if employees should signify their desire in writing. Payment for annuities will be deducted upon written request by the employee.


Annuities will be restricted to current (1994-95) levels.  Any additional annuities to be added will require at least 5 employees covered by the new company.  Approval of the Superintendent will also be required.

H.
Mileage Reimbursement
Miles traveled in behalf and approved by the District shall be reimbursed at the current IRS rate not to exceed 52 cents per mile.
I.
Insurance for Retired Personnel
Neither the Board of Education nor the Association will initiate any action to prevent retired employees from having access to the insurance program until they are medicare eligible.

K. Retirement Bonuses

The employee must give notice of intent to retire 2009-2010, 
2010-2011 or 2011-2012 by delivering such notice in writing 
to the Superintendent no later than the first day of school 
in the year of retirement.  Notice shall be given through a 
written letter to the Board of intention to retire.  Such 
notice shall be irrevocable upon receipt by the 
Superintendent.

For an individual who has at least twenty (20) years in 

service to the District and is at least age fifty-five (55) 
before retirement, four thousand 00/100 dollars ($4000) 
shall be added to the salary of the individual in the 
individual’s last year of employment.
K.
Substitute Coordinator
The employee filling this position shall be paid a stipend of $4000 per year to cover all hours.  The District agrees to furnish the employee a District cell phone (no personal use).

L. Support Staff Salary:

Year 1: (2009-2010)  $.50 Per Hour Increase
Year 2: (2010-2011)  $.45 Per Hour Increase
Year 3: (2011-2012)  $.45 Per Hour Increase
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APPENDIX II

A.
High School Increments

Band Director








.095


Cheerleader Sponsor







.07


FBLA










.05

FFA










.05

FCCLA









.07


Freshman Sponsor







.03

Sophomore Sponsor







.03

Junior Sponsor








.04


Senior Sponsor








.03


Magnavox Supervisor







.04


Pep Club









.035


Play Director








.05


Speech Coach








.05


Yearbook Sponsor







.05


Director of Athletics and Supervisor of Ticket Sales 
.14


Head Coach – Boys’ Baseball





.10
Head Coach – Boys’ Basketball





.15


Head Coach – Football






.15


Head Coach – Boys’ Track






.07


Asst. Coach – Boys’ Basketball – Varsity


.08


Asst. Coach – Boys’ Basketball – Freshman


.07


Asst. Coach – Football






.08


Asst. Coach – Boys’ Track





.035


Asst. Coach – Boys’ Baseball (JV)




.035


Head Coach – Girls’ Basketball




.15


Head Coach – Girls’ Softball





.10


Head Coach – Girls’ Track





.07


Head Coach – Volleyball






.10

Asst. Coach – Girls’ Basketball




.08


Asst. Coach – Girls’ Volleyball




.045


Asst. Coach – Girls’ Track





.035


Asst. Coach – Girls’ Softball (JV)




.035


National Honor Society






.04


Pom Pon Squad (Indianettes)





.07

Student Council 







.04


Academic Activities Coordinator




.05


Additional Assistant Football Coach



.07


Additional Boy’s Assistant Basketball Coach


.07


Youth and Government






.03


Key Club









.02


Golf










.05


Cross Country








.05


SAP Team Coordinator






.02


Concession Manager (H.S.)





.07


  (with increment to be paid by concession proceeds)
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B.
Elementary Increments

Band Director








.085


Cheerleader Sponsor







.05


Language Arts Club







.03


Student Council







.02


Vocal Music – Middle and High School



.07


Yearbook (Middle School)






.05


Boys Basketball Coach – Grades 5 & 6



.035


Girls Basketball Coach – Grades 5 & 6



.035


Head Coach – Boys’ Basketball





.11


Head Coach – Boys’ Track






.05


Asst. Coach – Boys’ Basketball




.07


Head Coach – Eighth Grade Girls’ Basketball 


.11


Head Coach – Girls’ Track





.05


Head Coach – Seventh Grade Girls’ Basketball 

.07 


Academic Activities Coordinator




.05


Middle School Baseball Coach





.05


Middle School Softball Coach





.05


Builders Club








.02


Music (Elementary)







.04


SAP/CAP Team Coordinators (2)





.02



Volleyball








.05


AR Coordinator (2) 







.02

E. Bus Monitors

Bus Monitors will be paid at the rate of:

$15.00 per trip – 40 miles one way

$17.50 per trip – 60 miles one way

$20.00 per trip – over 60 miles one way

F. Ticket Takers

Ticket takers and sellers will be employed at the base salary of $8.00 per hour and shall be paid at time and one-half for said employment.
G. 
Special-Duty Increments

Special-duty increments shall be based on a sliding scale down the Bachelor’s Column with only experience in Du Quoin Schools considered.

H. Extracurricular Qualifications for Establishing Preferential Hiring Status


Applicants shall have the proper credentials and meet at 
least one of the following criteria:

1. Must have experience coaching/sponsoring in the particular sport/activity

2. Must have participated in the particular sport or activity in high school or college.

3. Must have completed nine (9) hours of college course work in the particular sport/activity, or attended at least three (3) different workshops on the sport or activity (must be documented).

-25-

Newly-employed extracurricular coaches shall have a one-year probationary period in which the just cause provisions of the Agreement shall not apply and an employee may be dismissed for reasons articulated through an evaluation.  “The Association hereby agrees to negotiate the needed instrument(s) to perform said evaluations).  Therefore, the Association waives all grievance and arbitration rights based upon just cause for all first year extracurricular coaches.

This section only applies to coaching positions, athletic 
director, cheerleading sponsor, 
omp on squad, band 


director, vocal music, Magnavox supervisor, play director 
and speech coach.  In all other positions, bargaining unit 
members retain preferential treatment in hiring over non-
bargaining unit members.
G.
Any bargaining unit member that holds an extracurricular 
position in the district that has been terminated (or 
resigned in lieu thereof) shall not have priority for any 
other extracurricular position with the District.

I. Signatory:  This Agreement is signed and adopted this 11th       day of August, 2008.  In Witness Thereof:
	FOR THE
	
	FOR THE

	DU QUOIN EDUCATION ASSOCIATION
	
	BOARD OF EDUCATION UNIT 300

	
	
	

	
	
	

	
	
	

	President
	
	President

	
	
	

	
	
	

	
	
	

	Secretary
	
	Secretary
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